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CONTACT US 
 

WELCOME FROM THE CHAIR OF GOVERNORS, STELLA SAGE 
 

The governors of Lacock Church of England (Voluntary Controlled) Primary School are looking to recruit a headteacher to join the school from September 
2024. We are a small and vibrant school nestled in the heart of the historic village of Lacock. Having been established in 1824, we are approaching our 200th 
birthday and we have an exciting opportunity for an inspiring and ambitious headteacher to lead our team. 

Our school has 70 children who join us from the village and the 
surrounding communities. We have a committed and passionate 
team across the school and the ever-present support of parents 
and carers. 

The school plays a central role in the village, which is never more 
evident than during the annual scarecrow trail which attracts 
visitors from across the South-West. 

Our most recent OFSTED inspection was In December 2021. During 
that review the inspection team judged the school as ‘requiring 
improvement’. The team went on to note that the “…pupils feel 
safe in school… [and] relationships are positive between pupils and 
adults…. [that] pupils, generally, play well together.  Most pupils 
enjoy coming to school…” The governors and staff welcomed the 
report and believe it endorses the rapid progress the school has 
made under its current leadership. 

As a Church of England school, we also benefit from SIAMS1 inspections. Our most recent review was in July 2017, when we were graded good. 

Our current interim headteacher leaves the school in August 2024 having laid secure foundations for her successor to build upon. A carefully constructed 
school improvement plan underpins the developments expected in teaching and learning, curriculum planning, and special and additional educational needs. 

 
1 Statutory Inspection of Anglican & Methodist Schools 

https://www.facebook.com/Friends-of-Lacock-School-172275483212
https://reports.ofsted.gov.uk/provider/21/126333
http://www.lacock.wilts.sch.uk/siams-inspection.html
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Earlier this year the governors agreed to look into the option of joining a Multi Academy Trust 
and compare that against the new LA Hub model of operating. That investigation is still 
ongoing.  

We benefit from a committed and talented teaching and support staff, a family-friendly 
atmosphere, wonderful pupils and supportive parents and carers.  A thriving ‘Friends of Lacock 
School’ PTA provides additional financial and practical support, while strategic direction and 
oversight is ensured by the school’s governors, working with Wiltshire Local Authority when 
needed. 

Links with Lacock’s church community are strong, reflecting our ‘voluntary controlled’ status.  
The parish church of St Cyriac’s is barely 200m from the school and is used regularly for school 
services and visits.  The school has a Christian distinctiveness which is central to our journey, 
so an ability to demonstrate how Christian values support pupil achievement will be an 
essential consideration for any successful candidate. 

 

 The school building has 
been extended and modified over two centuries, with the latest improvements including 
fibre broadband service in the area. The three classrooms are supplemented by group 
rooms, staff room, office and a small kitchen from which hot meals are served.  A 
modern and secure office is available for the headteacher.  The front of the school 
features a small play and assembly area, while an enclosed courtyard to the rear 
supports early-years outdoor provision. This area has recently been redeveloped with 
financial support from Friends of Lacock School, local businesses, the parish council and 
fundraising by the pupils. A local artist has donated their time to paint a mural; the 
project was altogether a true community effort.  
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The school has free use of the large village playing fields where a lock-up store is maintained for 
outdoor PE equipment; the village hall is used for indoor sports and drama productions. The National 
Trust frequently invites classes for special events and collaborations at the Abbey which includes a 
day celebrating our founder Fox Talbot. The school also 
enjoys use of the Parish Community Orchard for forest 
school activities.  

This vacancy offers a fantastic opportunity for the right 
person to lead the school on our ongoing journey to be 
judged good and then outstanding and to sustain Lacock’s 
development to enable future educational successes.  The 
challenge will suit an ambitious and experienced school 
leader, passionate about teaching and learning and able to 
motivate and engage with our dedicated and loyal staff.  

You can find out more about us in this pack and on our 
school website. You are also welcome to come and visit us to see for yourself what makes Lacock Church of England 
Primary School so special. If you would like to arrange a visit then please do so by contacting the Chair of Governors. 

Warm regards, 

Stella Sage 

Stella Sage - Chair of Governors 

http://www.lacock.wilts.sch.uk/
mailto:s.sage@lacock.wilts.sch.uk?subject=Head%20Teacher%20Recruitment%20-%20Lacock%20Primary%20School%20(Visit)
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ABOUT THE VILLAGE OF LACOCK 
Lacock is a village in the valley of the Bristol Avon, almost midway between the towns 
of Chippenham and Melksham, with Bath 13 miles to the west.  Lacock village grew 
around Lacock Abbey (a medieval nunnery), eventually passing into the hands of the 
Fox-Talbot family. 

The best-known Fox-Talbot, William Henry, provided the school building in 1824 and by 
1834, he was a pioneer of early photography.  A photography museum at the Abbey 
entrance celebrates this and draws visitors from all over the world, as does the village 
itself, much of which was left to the National Trust in the will of Matilda Fox-Talbot, in 
1944. 

Applicants from outside the area may be surprised by the numbers of visitors to Lacock 
throughout the year.  The village streets and houses have provided film locations for 
years and public rights of way combine with access to National Trust land to enable 
walkers to enjoy the bucolic countryside and the village’s pubs and shops. 

ABOUT OUR SCHOOL   
The school’s website provides a 
comprehensive overview of the 
school. There are currently 70 
pupils on roll, taught across three 
classes.  Year group sizes vary, with a published admission number of twelve.  Many pupils live in the 
village, but others also travel in from surrounding towns.  

The governors have set a budget for 2023/24 on the basis that the headteacher will commit to at least 
one and a half days teaching each week. The school is proud to offer a range of extra-curricular 
enrichment activities both at lunchtime and after the school day. 

  

https://www.nationaltrust.org.uk/lacock-abbey-fox-talbot-museum-and-village/features/a-historic-village-with-a-modern-community
http://www.lacock.wilts.sch.uk/


LACOCK CHURCH OF ENGLAND (VC) PRIMARY SCHOOL 
 

 
Candidate Information Pack 

THE ROLE 
CORE PURPOSE 
We are looking for a full-time, permanent head teacher to join from September 2024. The head will be responsible to the Chair of Governors and the school’s 
governing body and will be responsible for all the staff, volunteers and children within the school 
community.  

In return we offer a Group 1 salary, between point 7 and 13. The starting point within that range will be 
based on the experience that you bring to the role.  

We ask that the headteacher will: 

• carry out the duties of headteacher in accordance with the School Teachers’ Pay and Conditions 

(2020) based upon the Headteachers’ Standards (2020) and the Teachers’ Standards (2011); 

• lead and manage the school in an inspirational and ambitious manner that demonstrates the 

school’s agreed vision and Christian values; 

• embed a culture of high expectations of achievement, behaviour, personal responsibility and 

relationships across the school; 

• identify problems and barriers to school effectiveness and develop strategies for school 

improvement that are realistic, timely and suited to the school’s context; 

• make sure these school improvement strategies are effectively implemented; 

• monitor progress towards achieving the school’s aims and objectives; 

• establish and oversee systems, processes and policies so the school can operate effectively; 

• allocate financial resources appropriately, efficiently and effectively; 

• work effectively with the Governing Body welcoming both challenge and support; 

• ensure there is a secure knowledge and commitment to the delivery of safeguarding throughout the school. 

QUALITIES  
The headteacher will: 

• uphold public trust in school leadership and maintain high standards of ethics, behaviour, and professional conduct; 

• build positive and respectful relationships across the school community; 

Figure 1: Headteacher's Qualities described by the Children 
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• serve in the best interests of the school’s pupils. 

DUTIES AND RESPONSIBILITIES 

School culture and behaviour  

The headteacher will: 

• sustain the school’s Christian values, ethos, and strategic direction in partnership 

with those responsible for governance and through consultation with the school 

community; 

• further develop a culture where pupils experience a positive and enriching school 

life; 

• uphold ambitious educational standards which prepare all pupils for their next 

phase of education and life; 

• ensure a culture of high staff professionalism; 

• encourage high standards of behaviour from pupils, built on rules and routines 

that are understood by staff and pupils and clearly demonstrated by all adults in 

school; 

• use consistent and fair approaches to managing behaviour, in line with the school’s 

behaviour policy. 

Teaching, curriculum, and assessment 

The headteacher will: 

• ensure high-quality, expert teaching across all subjects and phases reflects the 

school’s vision and values in order that pupils flourish as learners and the highest 

possible standards are achieved; 

• ensure the teaching of a broad, structured and coherent curriculum which sets out the knowledge, skills and values that will be taught in ways 

appropriate for our school; 

• ensure effective curriculum leadership, developing subject leaders with high levels of relevant expertise and access to professional networks and 

communities; 

Figure 2: Headteacher's Qualities described by the Staff 
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• ensure valid, reliable and proportionate approaches are used when assessing pupils’ knowledge and understanding of the curriculum; 

• effectively use a range of assessments and then ensure resulting data is used to inform strategy and decisions at whole school, subject and pupil 

level; 

• ensure robust and reliable progress data is maintained for all pupils and this is used to inform next steps. 

Additional and special educational needs and disabilities (SEND)  

The headteacher will: 

• promote a culture (and practices) that enables all pupils to access the curriculum; 

• have ambitious expectations for all pupils including those who are vulnerable and those with additional needs; 

• make sure the school operates effectively with parents, carers, and 

professionals to identify additional needs and provide support and 

adaptation where appropriate; 

• make sure the school fulfils statutory duties regarding the SEND Code of 

Practice. 

Managing the school 

The headteacher will: 

• ensure staff and pupils’ safety and welfare through effective approaches to 

safeguarding, as part of duty of care; 

• manage staff and self well with due attention to workload; 

• ensure a rigorous approach to identifying, managing and mitigating risks; 

• plan for and deploy all staff effectively to improve the quality of outcomes; 

• work with the Governing Body to set an annual budget consistent with 

school priorities; 

• strategically monitor and manage school budgets to secure the long-term 

future of the school; 

• ensure the school sets and maintains high standards for health, safety and 

well being; 

https://www.gov.uk/government/publications/send-code-of-practice-0-to-25
https://www.gov.uk/government/publications/send-code-of-practice-0-to-25


LACOCK CHURCH OF ENGLAND (VC) PRIMARY SCHOOL 
 

 
Candidate Information Pack 

• report openly and honestly to the Governing Body on the performance of the school; 

• work in partnership with Wiltshire Local Authority, Bristol Diocese, local educational establishments and other agencies. 

Professional development 

The headteacher will: 

• ensure staff have access to appropriate, high standard professional development opportunities aligned to whole school and individual needs; 

• keep up to date with developments in education; 

• seek training and continuing professional development to meet needs including for self. 

Governance, accountability and working in partnership 

The headteacher will: 

• understand and welcome the role of effective governance, upholding their obligation to give account and accept responsibility; 

• ensure that staff know and understand their professional responsibilities and are held to account; 

• ensure the school effectively and efficiently operates within the required 

regulatory frameworks and meets all statutory duties; 

• develop and present a coherent, understandable and accurate account of the 

school’s performance to a range of audiences including governors, parents, and carers; 

• forge constructive relationships beyond the school, working in partnership with 

parents, carers and the local community; 

• maintain working relationships with fellow professionals and colleagues across 

other public services to improve educational outcomes for all pupils; 

• support the governing body in fulfilling its functions to set school strategy and to 

hold the headteacher to account for pupil, staff and financial performance. 
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Other areas of responsibility 

The headteacher will: 

• Drive engagement with our community which includes the pupils, staff, parents/carers, the Church, the National Trust, local residents and wider 

community stakeholders. 

This job description outlines the key responsibilities for the role of Headteacher and it may be necessary to undertake additional duties as the governing 
body may require. It will be reviewed at least annually as part of the Headteacher’s performance management. 
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PERSON SPECIFICATION 
The table below is a summary of the main attributes that the Governing Body wish to see in the newly appointed headteacher.  They should be read in the 
context of this whole candidate pack and considered alongside the job description. The method of assessment will be a mix of evidence through application, 
presentation, interview and on-site tasks at interview.
 

QUALIFICATIONS AND TRAINING Essential Desirable Application Interview 

Qualified teacher status X  X  

Evidence of gaining or working towards NPQH or equivalent  X X  

Further professional / academic study e.g. MA  X X  

Proven commitment to ongoing CPD including work relating to leadership, 
curriculum development, leading teaching & learning, safeguarding 

X  X  

EXPERIENCE AND KNOWLEDGE Essential Desirable Application Interview 

Experience as a headteacher 2 years 4 years   

OR     

Experience as a deputy headteacher 2 years 4 years   

OR     

Experience of leading whole school improvement 2 years 4 years X X 

Experience of the challenges found when working in a small school  X X X 

Ability to support, maintain and develop the Christian values of the school X  X X 

Experience of designated safeguarding lead (DSL)  2 years X X 

OR     

Experience of deputy designated safeguarding lead (DDSL)  2 years X X 

Leading teaching and learning across the full primary range with proven 
evidence of improving outcomes 

X  X X 

Up to date knowledge and understanding of Ofsted expectations and their 
application 

X   X 

Experience of a senior role in an OFSTED inspection  X X X 

Experience of a senior role in a SIAMS inspection  X X X 

Leading curriculum development to ensure secure and consistent 
implementation resulting in sustained impact 

X  X X 

Experience of using a range of data, information and evidence to drive 
decision making and improve outcomes 

X   X 

Successful experience of using performance management along with 
professional development for all staff to raise standards 

 X  X 
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Successful track record of setting and managing budgets   X  X 

Knowledge and understanding of ‘RI’ school improvement needs and what 
is required to drive improvement 

 X  X 

Evidence of working effectively with governors to ensure robust scrutiny, 
to build and maintain relationships and deliver the school’s goals 

X   X 

Experience and secure knowledge of SEND needs, systems and protocols X  X  

PROFESSIONAL SKILLS Essential Desirable Application Interview 

Proven ability as a classroom teacher X  X X 

Ability to use a range of leadership styles X  X  

Ability to motivate and empower pupils and staff X   X 

The confidence and ability to lead collective worship X  X X 

Ability to communicate clearly and effectively through a range of media  X  X X 

Ability to delegate effectively and appropriately X   X 

Confidence to escalate issues and challenge unrealistic demands when 
appropriate. 

X   X 

PERSONAL QUALITIES Essential Desirable Application Interview 

A passion for learning that extends beyond the school X  X X 

Communicates with clarity, integrity and enthusiasm, respecting the 
needs, responses and opinions of others 

X   X 

Confident and able to remain calm, enthusiastic and positive when 
working under pressure 

X   X 

The ability to inspire trust and commitment from the whole school 
community 

X   X 

Understand and committed to promoting the safety and wellbeing of the 
whole school community, including oneself 

X   X 

The ability to adhere to the principles of public life X   X 
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APPLICATION PROCESS AND TIMELINE 
The governing body wishes to work closely with the candidates so that candidates are informed of the results as we move through the application process 
as soon as is practicable. The table below gives the details of our planned dates through the process. 

Item Date 

Closing date Noon on Thursday 25th January 2024 

Shortlisting Week commencing 29th January 2024 

References Will be sought for candidates called to interview 
prior to the interview date 

Interview invitations Candidates selected for interview will be contacted 
by Wednesday 31st January 

Interview dates Monday 5th and Tuesday 6th February 2024 

Appointment effective from Sunday 1st September 2024 

 
Applicants will be required to fill in the online form hosted on the Wiltshire jobs website. As part of the application process, you need to fill in the application 
form demonstrating how you meet the criteria in the ‘person specification’. In your accompanying letter, you are also asked to describe how you would ‘use 
the 1.5 days teaching commitment to further school improvement’. Please do not exceed two sides of A4 in answering this question as anything above this 
will be discounted. 

Lacock CofE (VC) Primary is committed to safeguarding and promoting the welfare of children and young people and to the principles of inclusion and 
diversity in both employment and the delivery of services. We expect all staff and volunteers to share this commitment. 

  

http://bit.ly/lacock_jobs
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CONTACT US 
The governing body understands that applying for the role of a headteacher is demanding, time consuming and can be stressful. We want to be sure that 
we are appointing the right candidate and support all candidates through the process wherever appropriate. If you have any questions about the application 
process then you can contact Stella Sage, the Chair of Governors with your questions and she will reply back to you. 

  

mailto:s.sage@lacock.wilts.sch.uk?subject=Head%20Teacher%20Recruitment%20-%20Lacock%20Primary%20School%20(Visit)
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Lacock Church of England (Voluntary Controlled) Primary School 
High Street 
Lacock 
Wiltshire 
SN15 2LQ 
 
www.lacock.wilts.sch.uk 
01249 730271 
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